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BBEJAEHUE

Pedepar (kontponbHas pabota) siBIseTcs BaxHOW (GopMoW 0OO0ydeHUS |
TEKYILIEr0 KOHTPOJISI 3HaHUI, YMEHUM, HaBBIKOB 0Oyyaromuxcs. OHa mpeacTaBiseT
co0Ol uCCIEeNOBAHME OJHOM M3 aKTyaJbHbIX TEM, H3y4aeMOH B Yy4YeOHOU
JUCLUTLUIAHE.

Pedepart (koHTpOabHAS paboTa) Mo JUCHUILIMHE « METO10I0TUs yIpaBICHUS
MpPOCKTaMM» HUMEET IMelblo (HOopMUpOBaHME Yy OOYYalOIIEroCs HaBBIKOB
yIIIyOJIEHHOTO  PacCMOTPEHHUs  COJEpKaHUs  JUCHMIUIMHBI,  MPUMEHEHUS
MOJIYYEHHBIX TEOPETUYECKUX 3HAHWUW [UJI1 PEIIeHHS KOHKPETHBIX 3ajad
METO/IOJIOTHYECKOTO BBIOOpA, KOMOMHUPOBAHMUS W aJalTallid HHCTPYMEHTOB
yOpaBiieHus TpoekTamu. B mporecce pabOThl CTYJIEHT OCBaMBaeT YMEHHUE
aHAIM3UPOBATh MPOEKTHBIM KOHTEKCT, OOOCHOBAHHO MOAOUPATH aJeKBATHBIN
METOI0JIOTUYECKUN HHCTPYMEHTAPUH, a TAKXKE IMIOHUMATh CYTh METOI0JI0TUYECKOU
paboThl Ha MPOEKTe — OT BBHIOOpAa MAPaTUTMBI JO HACTPOMKHU TPOIECCOB U
WHTETPALUU PA3TUIHBIX TIOJIXO0JIOB.

Harmmmcanne pedepara (KOHTPOIBHOW pabOTHI) CHOCOOCTBYET YCIEITHOMY
PELICHHIO CIENYIOIMX 3a7a4 y4eOHOro mpolecca:

O  ¢dopmupoBaHHE HAYYHOT'O MBIIIJIECHUS, CAMOCTOATEIIBHOCTH CY>KICHUI;

O  ¢dopmupoBaHUe TBOPUECKUX HABBIKOB OOYYAIOIIUXCS,

O  <¢dopmupoBaHue yMEHHUs TOCIEIOBATEIILHO HM3JlaraTh M apryMEHTHUPOBAHO
000CHOBBIBaTh BBIJIBUTAEMbIC MTOJIOKECHUS;

O  BblpaboTKa HABBIKOB  CaMOCTOATEIIBHOTO  YIUIYOJIEHHOTO  M3Y4YEHUS
METOJI0OJIOTUHM U CTaHAAPTOB YNPABIICHUS MPOCKTAMU;

O  ¢opmupoBanue  ymeHus  paboTaTh €  HAy4YHOM  JIUTEpaTypoil,
NEPBOMCTOYHUKAMH, HOPMATUBHBIMU M TPO(PECCHOHATBLHBIMU JOKyMEHTaMHU
(PMBoK, IPMA, Agile-manudect u np.);

O  oOyueHue HaBBIKAM  COIMOCTABJIATh  PA3NIHYHBIE  TOYKH  3PCHHS,
aHAIN3UPOBaTh, 0000IIATh, TOCIEOBATEIIHPHO U JIOTUYHO U3JIaraTh MaTepHal;

O  npoBepka 3HAaHUM clylmiaTeiaed, CTENEHH YCBOCHUS MMM MPOrPaMMHOIO
Marepuaia, uX ClioCOOHOCTH paboTaTh CaMOCTOSTEIBHO, TBOPUYECCKH.

Pedepar  (xkoHTponbHass ~ paboTa)  BBINOJHAETCS  CTYJIEHTaMH MO
WHJVMBUAYaJIbHOW TEeME 3a CUYeT BPEMEHHU, OTBOJUMOrO Ha CaMOCTOSITEIbHYIO
pabory.

3aBepIIeHHbIH  TEKCT JOJKEH ObITh  NIpeACTaBlIeH  OO0yYarolUMCs
MpEnoaaBaTesto 10 MPOXOXKACHUS MPOMEXYTOUHOU arrectanuu. OOyuaroniuecs,
He mnpeacTaBuBiue pedepaT (KOHTPOJIbHYIO pabOTy) B YCTaHOBIEHHBIN CPOK, HE
JIOITYCKAIOTCS K MPOMEKYTOYHOU aTTECTAIlMHU IO IUCLUTLIINHE.



1 BoinosiHeHue pedepara (KOHTPOJIBLHOM padoThI)

1.1 TloarotoBka pedepara (KOHTPOJIBLHON paOOTHI) HAUMHAETCS C BbIOOpPA
TeMbl. Tema Ha3HayaeTcsl MPENOAABATENEM WM BBIOMPAETCS CTYJIEHTOM IO
COIJIAaCOBAHUIO C MTPEMNO/IaBATEIIEM.

1.2 Tlpexie uem mpUCTYNUTh K HAMMKMCAHUIO TeKCcTa pedepara (KOHTPOILHOU
paboThI), ClIEIyeT CHaYaJIa MO3HAKOMUTBCS € IMTEPATYyPOii 110 BLIOPAHHOI TeMe.
Jlyuuie Bcero 3To caenath NyTEM YTEeHUsl y4eOHbIX TOCOOUM, CIPABOYHBIX U3/IaHUN
U PEKOMEHJIOBAaHHOM JIUTEPATyphl, OCBEILAIOIINX T€ Pa3esibl HAyKH, K KOTOPbIM
oTHocuTcsi Tema. Kpome TOro, HeoOxoaumo TmoAoOpaTh HWHBIE HMCTOYHHKU

uHpOpMAIlMU, HAYYHBIE CTAaTbW, MNPH HEOOXOJWMOCTH — HOpPMATHBHBIC U
npodeccuoHanbhbie cTanaapthl (Hanmpumep, PMBoK, I'OCT P UCO 21500, Agile-
MaHHeECT).

UreHne peKOMEHIyeMOW IUTepaTypbl W Yy4eOHBIX TOCOOMH ClemyeT
COMPOBOXKIATh KPATKUMHU BBITUCKAMH, 00S3aTE€IBHO JOMOJHSS MX CChUIKAMHU Ha
MCTOYHUK C YKa3aHHEM IMOJIHOTO €T0 Ha3BaHMUsI, BEIXOJHBIX JIAHHBIX, CTPAHUIIBI.

1.3 Tlocnme oOmiero O3HAKOMIJICHHS C JHUTEpAaTypod 1Mo W30paHHOW Teme
cocTaBjsieTcsl IUIaH pedepara (KOHTPOJIBHONW padoThl). HeoOXommMo MOMHUTS,
YTO IUJIaH JIOJKEH BKIIFOYATh TOJIBKO Y3JI0BBIE BOMPOCHI TEMBI, CPOPMYJIUPOBAHHbBIC
KpaTKo, 4YeTKO U TrpaMoTHO. IIpu Hanmucanum pedepara (KOHTPOJIBHOW pabOTHI)
CJIelyeT CTPOro MPUACPKUBATHCS HAMEUEHHOIO IJIaHa.

1.4 TInan qoyKEeH JOTUYECKH CTPOMHO OTpa)XaTh TEMY UCCIICIOBAHUS.

CrpykTypa miana:

BBEJIEHUE

I'maBa | Ha3zBanue

1.1 Ha3Banue

1.2 Ha3Banue

I'naBa 2 Ha3zBanue
2.1 Ha3Baumue
2.2 Ha3Bauue

3AKJIFOUEHUE

CITMCOK UCITOJIb3OBAHHBIX NCTOYHMKOB

I[MPUJIOXXEHU A

O6benunenue maparpadoB B TJaBbl NpU HEOOIBIIOM 00BEME pedepaTa
(KOHTPOJILHOM pabOThI) HEIIEJIECO00Pa3HO.

[TpunoskeHust BKIIIOYAIOTCS B PabOTy IO YCMOTPEHHIO 00Y4aroIerocs.

1.5 Tlocne o6miero 03HakOMJICHUS ¢ Y4EOHBIMU MOCOOHSIMU U CIIPABOYHBIMU
U3JIAHUSAMH 110 TEME U COCTABJICHHS TJIaHA MOXHO MEPEXOJIUTh K YrJIy0JeHHOMY
U3YYEeHHI0) PeKOMEeHA0BaHHOW JuTepaTypbl. EE HeoOXonMMo BHHMMATEIbHO
U3YyYUTh U BCECTOPOHHE UCMOJIb30BaTh B TEKCTE pedepara (KOHTPOJIbHOM paboThI).

CoBeplilieHHO HEAOMYCTUMO MHUcaTh pedepar (KOHTPOIbHYIO paboTy) myTeM
MEXaHUYECKOTO KOMMPOBAHUS OTJCIBbHBIX MECT U3 YUEOHUKOB, yUeOHBIX MTOCOOUH,
Opourtop u ctateil. PaboTa BhIMONHIETCS HA OCHOBE TBOPUYECKOTO HCIIOIH30BAHHUS
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PEKOMEHJOBAHHBIX UCTOYHUKOB.

st 6ornee TIryOOKOTO OOCTOSITEIHBHOTO PACKPBITUS TEMbI O0YYarOIIHIACS
JIOJKEH CaMOCTOSITEJIbHO HAWTH U JIPYTYIO JIMTEPATYPY, OTHOCSIIYIOCA K JTaHHOU
TeMe. YCIEIIHOE BBHINOJIHEHUE JAHHOW 3a7auMl SBISETCS BAXKHBIM IOKa3aTelieM
NPUOOPETCHUST HABBIKOB CAMOCTOSITEIIBHOW pPaOOThl MO OCHOBAM JIUCITUTUTHHBIL.
BrisiBnenne u cucremaTuzanusi JAOMOJHUTENBHOW JUTEpaTypbl IO TEME —
UCKJIFOYUTEIBHO BaXKHBIN ATaIl padOTHI.

3aHuMasch cOOpoM MmaTepuaia, OCOOCHHO Ba)XKHO OOpaTUTh BHUMaHHUE Ha
HOBEHIIIYIO JTUTEpaATypy, OTHOCAIIYIOCS K TeMe. MoHorpaduu, Opoiitopsl, CTaThU,
CIIPAaBOYHBIE M3JaHUSI MOTYT JaTh pa3HOOOpa3HbI MaTepua, KOTOPhIA MOMOMXKET
00J1ee CaMOCTOSITEIbHO OTBETUTh HA T€ WJIM MHBIE BOIIPOCHI IJIaHA U PACKPBITh TEMY
pedepara (KOHTPOIBLHON PabOTHI) B 1IETIOM.

PazoOparbcsi B oOrpomMHOM Macce HOBEHIEH JuTepaTypbl IMOMOXKET
Ooubnuoreunblii katasor. Ho HyXHbBIE >XypHalbHbIE CTaThbU MOXKHO HaWTU W
caMOoCTOATENbHO. {11 3TOro HEoOX0AUMO B3STh IMOCJIEIHUN HOMEp >KypHaia 3a
ONpEICJICHHBIN IO/l U O3HAKOMUTHCSI C UMEIOIIUMCS TaM yKa3aTelleM MaTepUualioB,
OmyOIMKOBAHHBIX 32 TAHHBIN TOJI.

1.6 Bo BBeieHnu HEOOX0AMMO KpaTKo (Ha 1-2 cTpaHHIax):

- PACKpBITh aKTyaJIbHOCTb TEMBI U €€ MECTO Cpe/ii APYTUX MpobJieM Kypca;

- copMynHpOBaTh LETh U 33JJa4H UCCIIEIOBAHUS;

- 1aTh KpaTKUil 0030p pa3pabOTKHU TEMbI B TEOPUH;

- yKa3aTh, KaKM€ METOJbl MCMOJIb30BAIUCh MPHU TMOATOTOBKE W HAMUCAHUU
paboThI;

- yKa3aTh, KaKle JIaHHbIC MPAKTUYECKON NEATeTbHOCTH MPOaHATN3UPOBAHbBI
1 0000IIEHEI;

- 1aTh OOIIYIO XapaKTEPUCTUKY CTPYKTYPbI paOOTHI.

1.7 Conepxanue OCHOBHO 4acTH pedepara (KOHTPOIBHOM pabOTHI)
JIOJKHO COOTBETCTBOBATh BOIIpOCaM IUlaHa, packpsiBaTh ux. I[lpu pacnpenenenuu
KOJIMYECTBA CTPAHMI] HA KaXKBI U3 BOIIPOCOB TUIAHA HAJIO CICAUTH 32 TEM, YTOOBI
OPOMOPIMKM  MEXKIy dYacTsAMd pabOThl HE  HAPYIIAINCh, COXPAHSIUCH
NIOCJIEOBATENBHOCTh MEPEX0Ja OT OJHOIO BOIPOCA IJIaHA K APYrOMYy M JIOTHKA
U3JI0KEHUS.

[Ipu packpbITUU BOMPOCOB TPYAHOCTh COCTOUT B O0OOLIEHUMH COOPaHHOTO
Matepuana. [lepeHachlleHHOCTh pabOThl IU(paMu Mog4ac MPUBOJIUT K TOMY, YTO
MBICIIM aBTOpa «TOHYT» B MOpPE€ OTIEIbHBIX NpumepoB. B Mepy cienyer
UCIIONb30BaTh W 1MTaThl. Hepomyctumo ymorpeOneHue AByX W 0Oosiee IuTaT
MOJIPSJI: B 9TOM CIIy4ae 3a4acTyIo HE OCTAETCS MECTO ISl U3JI0KEHUSI COOCTBEHHBIN
MBICJICH.

Kaxnpiii Bompoc creayeT 3aKkaHYMBAaTh KPATKMMU BBIBOJAMH, IMPUYEM
BBIBOJIBI TPEBIIYIIEro maparpada IOJDKHBI MOABOJUTH YMUTATENSI K TJIABHOMY
COJIEPKAHUIO MTOCIIETYIOLIETO.

PaGota momkHa OBITH CBsI3aHa C COBPEMEHHBIM COCTOSIHUEM Hay4HO-
MPaKTUYECKOTO 3HAHUS.

1.8 3akanuuBaercs pedepar (KOHTpOJIbHAS padoTa) A0MxKeH HeOOoabUM (1-
2 CTpaHUIIbl) 3aKJIIOYeHHEeM, B KOTOPOM COJIepKaTcsl OOIIKME BBIBOJIBI aBTOpa IO
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TEME UCCIIEA0BAHMS B LIEJTIOM.

3aKiI0uYeHNE HE JOIMYCKAeTCs MUCaTh MyTEM MEXAHUYECKOrO0 KOIMMPOBAHUS
OT/ICJIbHBIX MECT U3 OCHOBHOM 4acTH pabOThI

1.9 Cnmncok uCNOIb30BAHHBIX HCTOYHUKOB JIOJDKEH BKJIIOYATh HE MEHEE
10-15 HanmenoBaHuii. B HEM yKa3bIBatOTCS B OCHOBHOM T€ UCTOYHUKH, HA KOTOPBIE
B TEKCTE pabOThl CChUIAETCS aABTOP, HO MOTYT BKJIKOYAThCS U UHbIE, U3YYEHHBIE UM
IIPU MOATOTOBKE PabOTHI (HE O0JIee UETBEPTH OT OOIIEr0 KOJTUYECTBA HCTOUHUKOB).

1.10. 3auMcTBOBaHUSI TEKCTa U3 JUTEPATYphbl 0€3 CCHUIKM HAa MCTOYHHUK HE
nonyckarTcs. Pedepar (koHTposibHas paboTa) B 00s13aT€ILHOM MOPSJIKE JOJIKEH
MPOXOJIUTh MPOBEPKY Ha 3aMMCTBOBaHUA B cucrteme Aunturuiarmatr HUAY
MU®U. JlonycTumblid ipeaen 3aumMcTBOBaHUN — 30% HEOPUTMHAIBHOTO TEKCTA.

2 TpeboBanus k opopmiienuio pedepara (KOHTPOJIbHOI PadoOTHI)

2.1 CTpyKTypHbBI€ 3j1eMeHThI pedepaTa (KOHTPOIHHOM PabOThI):

- TUTYJIbHBIU JIUCT;

- COJIEpKaHHUE;

- MepMUHbL U OnpeoeneHus;

- nepeyenb cokpaujeHul u 0603HayeHull,

- BBEJICHUE;

- OCHOBHAs 4acCTh;

- 3aKJIFOYEHUE;

- CIIMCOK MCMOJIb30BAHHBIX UICTOYHUKOB;

- NPUTLOJACEHUSL.

CTpyKTypHBIE  DJIEMEHTBI, BBIACICHHBIE  KYpPCUBOM, HE  SIBISIOTCS
00s13aTEIbHBIMU U BKJTFOYAIOTCS B pa0OTY MO YCMOTPEHUIO UCTIOTHUTES.

2.2 Obpazen; opopmiieHHUs THTYJBHOr0 JucTa pedepara (KOHTPOIHHOM
paboTsl) ipeacrapiicH B Ilpuiaoxkenun A.

2.3 CopepxaHue BKJIIOYaeT BBEJCHHE, HAMMEHOBAaHME BCEX TIJaB U
naparpadoB, 3aKJII0UE€HUE, CIIUCOK UCIIOJIb30BAHHBIX HCTOYHUKOB U MIPUIIOKEHUS C
yKa3aHWEM HOMEPOB CTPaHMUII, C KOTOPBHIX HAYMHAIOTCS 3TH AJIEMEHTHI paOOTHI.

TekcT comepxaHus JOJHKEH pa3MEIIaThCsl HA OJJHOM JIUCTE (CTPAHHULIE).

[Tpumep odopmnenus conepxkanus npusenéH B lpuioxennu b.

2.4 CrpykrypHbiii 35ieMeHT «TepMHUHBI W OIpeAeJIeHUs» COHACPKUT
onpeneneHusi, HeoOXOoAUMblEe [UJIi YTOYHEHHS WIA YCTAHOBJIEHHUS TEPMHUHOB,
ucrnoyib3yembix B pabore. IlepeueHnb ompeneneHuil HauuHAlOT co cioB: «B
HACTOSIIIEH paboTe NPUMEHSIOT CICAYIOIIME TEPMUHBI C COOTBETCTBYIOUIUMU
ONPECIICHUSIMIY.

2.5 CrpykrypHbiil snemeHT «lIlepedeHb cokpamieHuil u 0003HAYEHHID»
COJIEPKUT NIEPEUCHb 0003HAYEHUH U COKpAIICHUH, TPUMEHSIEMBIX B JaHHOU padoTe.

[lepeuens nomkeH pacnonaratbes crononoM. CrneBa B andaBUTHOM HOPSIKE
IPUBOJAT COKpAIICHHUs, YCIOBHbIE 0003HAUEHUs, CHMBOJIbI, €IUHUIBI (PU3NIECKUX
BEJIMYMH U TEPMUHBI, CIIPaBa — UX JETaJIbHYIO paciindpoBKy.

2.6 TpedoBaHus K 0POPMJICHHIO TEKCTAa PadOThI

PaboTta neuyataercs Ha OJlHOM cTOpoHE JucTa Oenoil Oymaru gopmara A4 B
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KHIDKHOM opueHTanuu. JlomyckaeTcsi oTaenbHble WUIOCTpaluu (TaOiuibl U
PUCYHKH) pa3MeniaTh Ha JINCTAaX B AIb,OOMHON OpUEHTAIIUH.

[TapameTpbl cTpaHuIlbl (TI0JIS) B KHH>KHOM OPUEHTAIMU: CBEPXY U CHU3Y 2 CM,
ciesa 3 cMm, cripasa 1,5 cwm.

[TapameTpbl cTpanuilsl (1osisi) B aibOOMHOM OpUEHTAIMU: CJIeBa U ClpaBa 2
CM, CBEpXy 3 cMm, cHu3y 1,5 cm.

pudt — Times New Roman. Pazmep mpudra (kerinp) — 14.

[Ber mpudra — uépubiii. He pomyckaercss mpuMeHEHHE MNOJYKUPHOIO
mpudra, Kypcusa, 1OA4EPKUBAHUIN, pa3PEKEHHOTO WM YITIOTHEHHOTO IpU(TAa.

MexnyCcTpOUYHBbI UHTEPBAJI IOy TOPHBIH.

Ao63ar 1,25.

TekcT — BhIpaBHUBAHUE MO HTUPUHE.

Y cTaHOBUTH AaBTOMATHYECKYIO PACCTAHOBKY MepeHOCOB. [Ipu 3TOM nepeHock
HE JI0ITyCKAKOTC:

- Ha TUTYJIBHOM JIUCTE pabOThI;

- B COJICP>KAHNH;

- B 3aroJIOBKax TJIaB U maparpados.

Heduc momkeHn otnmuatbes oT TUpe (-/—). Tupe u KaBBIUKH (« ») JOJKHBI
OBITh OJIMHAKOBOI'O HAYEPTAHUS 110 BCEMY TEKCTY.

JlecsiTHUHbBIE TOUKH JIOJKHBI OBITh 3aMEHEHBI Ha 3aIsIThIE.

He nonyckarorcs npobenbl Mex 1y ab3aiamu.

[Taparpad He MOXeT 3aKaHUUBATHCS TAOIUIIEH, pUCYHKOM, (POPMYJIOH.

[TocnenHss crpanuua riiaBbl JOJKHA COJIEPKaTh HE MEHee 7 CTPOK TEKCTa.

2.7 TpeOoBaHusl K HyMepaluu CTPAHUI PA0OThHI

Ctpanuiiel paboThl cienyeT HymMepoBaTh apabckumu udpamu, cobironas
CKBO3HYIO HyMEpaIluIo M0 BceMy TeKcTy pabotel. HoMep cTpaHuUIlbl MPOCTABISIOT
B LIEHTpE HWXKHEro KojoHTHTyjda mpudrom Times New Roman 12 pasmep 6e3
TOYKH.

TuTynbHBIN TUCT U COEepKaHUE BKIIOYAIOT B OOIIYI0 HyMEpaIuio CTPAHMUII
paboOThI, HO HOMEP CTPAHULBI HA HUX HE MPOCTABIISETCA.

TepMuHBI W OINpEAENICHUs, NMEPEUYEHb COKpPAUICHUH M OO0O3HAYECHHI He
Y4acTBYIOT B HyME€paluu CTpaHul] padboTbl. Takum oOpa3om, BBEIAEHHUE BCErna
Ha4YUHAETCA CO CTp. 3.

Pucynku u TaOauIpl, pacnoioKEHHbIE HA JTUCTaX aJbOOMHOW OpHEHTALUH,
JOJKHBI MMETh HOMEpa B TOM MeECTe, Kak eclid Obl OHM HUMEIH KHHUKHYIO
OpHUEHTALUIO.

2.8 TpeboBanusi kK 0popMJIeHUIO 3aT0JIOBKOB

3arosioBKu  CTpYKTypHBIX 3yeMeHTOB  pabotel  «COAEPKAHUE,
«TEPMHUHBI U ONPEJEJEHUS», «(IIEPEYEHb COKPAIIIEHUNA M
OBO3HAYEHUM», «BBEJIEHUE», «3AKIIOYEHHUE», «CIIMCOK
NCIIOJIB3OBAHHBIX UCTOYHHUKOB)» cnenyer pacnonaratb B CepeIuHE
CTpoKH 0e3 ab3alHOTO OTCTymNa, 0€3 TOYKM B KOHIIE W TeYaTaTh MPOMHUCHBIMHU
OyKBaMH MOJIY:KMPHBIM HIPUPTOM.

OCHOBHY10 4acTh pabOTHI CIIEAYET ACIUTh Ha TJIaBbl U aparpagsl.

I'maBpl W maparpadsl cieayeT HyMepoBaTh apaOCKUMHU LHUPpamMu H
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3aMuChIBaTh C a03aI[HOTO OTCTYTA.

['maBbl JOMKHBI UMETH MOPSAKOBYIO HYMEPAIIHMIO B TIpeiesiax BCcel padoThl.

[Ipumep — rnaBa 1, rnasa 2, rnasa 3.

Howmep naparpada BxiirouaeT HoMep TJIaBbl ¥ TOPSIKOBBINM HOMEp maparpada,
pa3AeneHHbIE TOYKOM.

IIpumep — 1.1, 1.2, 1.3 n T.1.

[Tocne HoMepa raaBbl ¥ naparpada B TEKCTE 3aroJioBKa TOYKY HE CTaBAT.

['maBa He MOXET UMETH TOJBKO OJMH maparpad.

3arosioBkM TiaB W naparpadoB cieayeT nedararb ¢ ad3alHOro OTCTyMa ¢
MPOMUCHOM OYKBBI MOTY>KUPHBIM HIPUPTOM O€3 TOUKH B KOHIIE.

Ecnu 3aronoBok cOCTOUT U3 IBYX NMPEIIOKEHNM, HX PA3ICIAIOT TOUKOM.

Kaxnplii  CTpyKTYpHBIM 3JIeMEHT paboThl (COAepaHUE, TEPMHUHBI U
ompeJeieHus, TMepeYeHb COKpalleHuH ¢ 0003HA4YeHMM, BBEICHHUE, TJIABHI,
3aKJIIOYEHUE, CIHUCOK HCIOJb30BAaHHBIX HMCTOYHUKOB M TPWIOKEHUS) JIOJDKEH
HAYMHATHCS C HOBOTO JIUCTA.

Bropoii u nocnenyromuii maparpadsl TJIaBbl HAUWHAIOTCS MTOCJIE OKOHYAHMSI
TeKcTa mpensiaymero naparpada. Hemp3s pasmemars HazBanue maparpada Ha
OJIHOM JIUCTE (CTPAHMUIIE), a €r0 TEKCT HAUMHATh Ha JPYTrOM JIUCTE (CTpaHUIIE).

Mexy Ha3BaHMEM TJIaBbl M Ha3BaHHWEM Maparpada, Ha3BaHHeM Maparpada
U €ro TeKCTOM, TEKCTOM IpeabIAyLIero naparpada u Ha3BaHUEeM HOBOTO maparpada
OCTAaBJISIETCS OJIHA ITYCTasi CTPOKa.

[Ipumepst odopmiieHrs 3aronoBkoB npuBeaeHb! B [Ipuiioxennu B.

2.9 TpeboBanusi kK 0poOpMIICHUIO MIePeYNCICHU

JUisi mepedrciieHnid HMCHOJb3YIOTCs apaOckue Iudpbl, OYKBBI PYCCKOTO
andaBuTa B NOpsAJIKE pycckoro andaButa, HauMHas ¢ OYKBHI a (32 UCKIIOYECHUEM
OykB €, 3, i, 0, 4, b, bl, b), U JAeducel. Vcrnonap30BaHne UHBIX MapKepOB, KpOMe
nedHCcoB, HE TOIMYCKAETCH.

[Ipyn neranmu3amuu TMEpEeYUCICHUNM CIIeIyeT COONIOaTh YCTaHOBIICHHBIN
BBIIIE TOPSI/IOK.

[Tpumepst obopmiienus nepednciennii npuseneHsl B [Ipuioxkenun I

2.10 TpeOoBanus K 0OpMJICHHIO PUCYHKOB

Pucynku (rpadguku, cxembl, nuarpammbl, (POTOCHUMKH H T.[.) CIEIYyET
pacnoyiaraTb B paboTe€ HENOCPEICTBEHHO TMOCJE TEKCTa, B KOTOPOM OHHU
YIOMUHAIOTCS BIEPBBIE, WIIM HA CIIEIYIOLIEH CTPAHULIE.

I'paduku n nuarpaMmbl JOKHBI OBITH BBHITIOJIHEHBI B CIICIIUAIU3UPOBAHHOM
penaktope, BxozsmieM B coctraB MS Word u Excel.

Pucynku pacnonararoTcs mo IeHTpy 0e3 ab3alHoro oTrcTyna U HE MOTYT
BBIXOJIUTH Ha TOJIS.

Ha Bce pucyHk# 10 KHBI OBITH JaHBI CCHUIKHU B padote. [1pu ccbuike crnenyer
MMCATh CIIOBO «PUCYHOK» C YKa3aHUEM €ro HOMepa.

PucyHku, 3a UCKIIIOYEHUEM PHUCYHKOB IMPUIIOKEHUH, CIEAYyET HyMEpPOBaTh
apabckumu 1udpaMu CKBO3HOM HyMepaIuei.

Ecnu pucyHOK 0uH, TO OH 0003HAYAETCs KPUCYHOK 1».

PucyHku JOJKHBI HMMETh HAUMEHOBAaHUE U TOSICHUTEIIbHBIC JIaHHbIC
(MOaPUCYHOUYHBINA TEKCT).



B nosicHUTEeNbHBIX JaHHBIX JOJIKEH OBITh yKa3aH HCTOYHUK UH(POPMAIIUU.

[TosicuutenbHble TaHHBIE HaOUpPalOT mWpupTOoM 12 pasmepa U pacronararor
Hocjie pUCYHKa Mo LeHTpy Oe3 ab3arHoro orctyna. CioBo «PUCyHOK», ero HoMep
U uepe3 neduc HANMEHOBAHUE IOMEIIAIOT MOCJE MOSCHUTENbHBIX HaHHBIX W
pacrosaraiot 1o ueHTpy 6e3 ad3alHoro OTCTyTIA.

Ecnu HanMeHOBaHME PUCYHKA COCTOUT U3 HECKOJIBKHUX CTPOK, TO €0 CIEAYET
3aMHUChIBATH YEPE3 OJIMH MEKCTPOUHBIN UHTEPBAJL.

PucyHkn Kaxaoro mnpuiaoKeHus 0003HA4yaloT OTACIbHOM HyMepaluei
apabckumu uudpamu ¢ nodasieHueM nepea HUppod 0003HAYEHUS MPUIOKEHUS,
HaIlpuMep, PUCYHOK A.3.

Bce uncnoBbie 1aHHbIe, MPUBEIEHHBIEC HA PUCYHKE, TOJKHBI UMETh €AMHUILY
U3MEpEHUSI.

Cnenyet uzberath qyOnupoBaHus MH(POpPMAIMK, B TOM YHUCJIE O €AUHHUIIAX
U3MEPEHHUs, HA PUCYHKE U B €0 HAUMEHOBAHUU.

HanMeHOBaHME pPHUCYHKA OTHENSETCS OT MOCIEAYIOIIEr0 TEKCTa OJHOM
IIyCTOW CTPOKOM.

[Tpumep odopmnenns pucynka npusenéH B [lpunoxennn 1.

2.11 TpedoBanusi K 0popMJIEHHIO TAOTHIL

Tabmuny cneayer pacnonaratb B paboTe HEMOCPEICTBEHHO MOCIE TEKCTa, B
KOTOPOM OHA YIIOMUHAETCS BIIEPBbIE, MJIM HA CJIEAYIOLIEH CTPaHUIIE.

Tabnuiel pacmnonararotrcst o HeHTpy O0e3 ab3alHoro OTCTyNa U HE MOTYT
BBIXOJIUTH Ha MOJISI.

Ha Bce Tabnuubl J0/KHBI OBITH CChUIKM B pabote. Ilpu ccbuike cienyer
MUCaTh CJIOBO «Ta0JIUIa» C YKa3aHUEM ee HoMepa.

HanmMenoBanue Tabnuipl cieayeT NoOMelatbh Haj Tabnuied ciesa, 0e3
a03aIlHOTO OTCTYIIA B OJIHY CTPOKY C €¢ HOMEPOM Yepe3 THpE.

HaumenoBanue TaOnuubl OTAENAETCS OT MPEAIIECTBYIOIIET0 €My TEKCTa
OJHOM ITyCTOU CTPOKOM.

Ecnu HanmeHoBaHue TaOJIULIbI 3aHUMAET JIBE CTPOKH U OoJiee, TO €ro ClieyeT
3alMCBIBATH YEPE3 OJMH MEKCTPOUHBIN UHTEPBAJL.

Tabnuiry ¢ GOTBIIMM YKCIIOM CTPOK JIOMYCKAETCS IEPEHOCUTh Ha JPYTOi JTUCT
(ctpanuny). Ilpu mepeHoce yacTu TaOMUIBI Ha JPYroil JUCT (CTpaHUILY) CIOBO
«Tabnuua», ee HOMEp U HAaUMEHOBAHME YKa3bIBAIOT OJIMH pa3 CjleBa HaJ MEepBOM
yacThio TaONMIBI, a HajA JPYIrMMH YacTsIMU TakKXe CJieBa MUIIYT CJIOBa
«IIponomxenue TaOMMIB» W YKa3blBAlOT HOMEP TaOJMIBbI; IIAnka TaOIuIlbl
MOBTOPSIETCSL.

Tabnuiy ¢ 00NBIIMM KOJIMYECTBOM Tpad AOMycKaeTcsl ASIUTh HAa YacTH U
MOMEIaTh OJHY YacTh MOJ IPYroil B Mmpejenax oJlHoi crpanulibl. Ecnu ctpoku u
rpadsl TAOIUIBI BBIXOJAT 3a (pOpMAT CTpAHUIIBI, TO B MEPBOM Cllydae B KaxIaou
yacTy TabJIUIbl IOBTOPSIETCS FOJIOBKA, BO BTOPOM citydae — 6okoBUK. [Ipu nenenun
TaOMUIBI HA YacTU JIOMYCKAaeTCs €€ TOJIOBKY WM OOKOBHK 3aMEHATH
COOTBETCTBEHHO HOMepoM rpad u ctpok. Ilpu 3TOM HyMepyroT apaOCKuMu
udpamu rpadsl ¥ (WIH) CTPOKU MEPBON YaCTU TAOIHUIIBL.

Crnenyet n3beraTbh MHOTOCTPAHUYIHBIX TAOJHUIT, OONIBIINAE 110 00BEMY JaHHBIC
IPEANOYTUTENIbHEE PACIPEIETUTh MEXy HECKOJIBKUMU TaOJIMLAMHU UJIH BBIHOCUTh
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B MIPHJIOKEHUSI.

Ecnu moBTopsitomuiics B pa3HbIX CTPOKax rpadbl TaOIUIIBI TEKCT COCTOUT U3
OJIHOTO CJIOBa, TO €ro IIOCJI€ II€pBOrO HAIMCAaHUS JIOIMYCKAETCS 3aMEHSTh
KaBBIYKaMU; €CJIM U3 IByX U 00JIee CII0B, TO MPHU NEPBOM MMOBTOPEHUH €TI0 3aMEHSIOT
cnoBamu «To xe», a pmgamee — KaBblukaMu. CTaBUTh KaBBIYKH BMECTO
MOBTOPSIIOMINXCS (P, MAPOK, 3HAKOB, MATEMATHUECKUX U XUMUYECKUX CUMBOJIOB
He fomyckaetcs. Ecnu g poBbie Wi HHbIE JAHHBIE B KAKOH-IMOO0 CTPOKE TaOJIHUIIBI
HE MPUBOJIST, TO B HEH CTaBAT MPOUEPK.

Tabnuupl, 3a MCKIIOUYEHHEM TaONHIl MPWIOKEHUH, CIeAyeT HyMepoBaThb
apabckumu udpaMu CKBO3HOM HyMepaiuen.

Tabmuupl KaXaoro NpUIOKEHHS 0003HAYarOT OTACIbHOW HyMepauuen
apabckumu 1udpamu ¢ nobaBieHreM nepe udpoit 0003HaYCHUS TPUTOKCHUS.

Ecnu B pabote oyiHa Tabiuia, To oHa JI0bKHA ObITh 0003HaYeHa «Tabauma 1»
i «rabnuma B.1», ecnu ona npuBenena B [1punoxxennu B.

Texcr BHyTpu Tabsnil HAOUPAETCS ¢ OJIMHAPHBIM UHTEPBATIOM 0€3 a03aIHOTO
oTCTyIaA.

Jlnis TaOaui, pacroyioKEHHBIX B OCHOBHOM TEKCTe palbOThI, JOMMyCKaeTcs
ucnosibzoBanue wmwpudra 14 wm 12 pasmepa, B npuinoxenusix — or 10 go 14
pa3mepa.

3aroioBku rpad U CTPOK TaONMIBI CIEAYET MHUCAaTh C MPOMMCHONW OyKBBI B
€IMHCTBEHHOM YMHCJIe, a TOJ3aroJIOBKM rpad) — cO CTPOYHONl OYKBBI, €CIH OHH
COCTABJISIFOT OJTHO MPEIOKEHUE C 3ar0JIOBKOM, UJTU C MTPONMCHON OYKBBI, €CITH OHU
UMEIOT CAMOCTOSITeNIbHOE 3HaUeHue. B KOHIIe 3aroioBKOB U 10/13ar0JI0BKOB TabJIHUIL
TOYKHU HE CTABSIT.

3arosioBku rpad, Kak IpaBuiio, 3aMKCHIBAIOT MApPAIIEIHLHO CTPOKAM TaOIHUIIbI.
[Tpu HEOOXOIMMOCTH IOITYCKAETCS IEPIICHAUKYIIIPHOE PACIIOJIOKEHHUE 3aT0JIOBKOB
rpad.

Bce uncnoBsie naHHbIe, TPUBEAEHHBIC B TAOIUIAX, TOJDKHBI UMETh €IMHUILY
usMepeHnus. EnuHuila m3mepeHusi yKa3bIBaeTCs B 3arojioBKax rpad WIH CTPOK
TaOJUIIBL, a €CJIM OHA €IMHA JJIsl BCEX NMPUBEAEHHBIX B TaOJIHIIE JAHHBIX — TO B €€
3aroyioBke. EIMHULIBI U3MEPEHNUs YKa3bIBAIOTCS MOCIIE 3alsTOM.

CHu3y OT TabJIMLbl yKa3blBaeTCd MCTOYHHUK JaHHBIX (pasmep mpudra 12,
BbIPABHUBAHUE IO MIUPUHE, O€3 a03aI[HOT0 OTCTYNA).

[Tpumep oopmnenus tadbnuupl npusenéH B Ipuiioxennu E.

2.12 TpedoBanusi k opopmiieHno Gopmy.a

DopMyIIbl CIIETYET BBIIEATh U3 TEKCTA B OT/ACIIbHYIO CTPOKY. Bhilie u Hike
KaKJ10¥ popMyIibl JOKHA OBITH OCTABJIEHA OJHA ITyCTasl CTPOKA.

dopmyibl HAOUPaAIOTCs B crieluaibHOM penakrope popmyn MS Word.

[losicHeHue 3HAYEHUN CHMBOJIOB M YHUCIOBBIX KOA(D(PHUIIMEHTOB Ccleayer
IPUBOJUTH HEMOCPEIACTBEHHO MOJ (OpMYJION B TOM e MOCIEeN0BaTEIbHOCTH, B
KOTOPO¥ OHM JIaHbI B hOpMYyII€.

Ecnu mocne ¢opmynbl mpuBEACHBI TOSCHEHUS 3HAYCHUNW CHUMBOJIOB W
YHUCIOBBIX KO3()(PHUIIMEHTOB, TO HEMOCPEACTBEHHO Mocie (HOpPMyJbl CTaBUTCA
3amsTasi, €Clid HET — TO TOYKA (MJIM TOYKA C 3aISITON MPU NEPEYNCICHUN ).

®opmynel B paboTe cleAyeT HyMepoBaTh MOPSIKOBOM HyMepalueill B
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npenenax Bced paboThl apabckumu mudpamMu B KPYIIbIX CKOOKax B KpailHEM
MIPaBOM I10JI0KEHUU HA CTPOKE.

Onny popmyiy o6o3nauator (1).

@opMyJibl, TOMENIAEMble B MPUIOKEHUSAX, JOJDKHBI HYMEpPOBATHCS
OTIIETTFHON HyMepanuel apadckuMu nudpaMu B mpesenax KakI0ro MPHIOKEHUS
¢ noOapieHueM mnepen Kaxjaou nudpoil o003HAUCHUSI MPHUIIOKEHUS, HAIPUMEP
dbopmyina (B.1).

CchUIKM B TEKCTE Ha MOPSAJIKOBBIE HOMEpPa (popMy1 JaroT B ckoOkax. [Ipumep
— ...B popmye (1).

[Tpumepsr odopmiierust hopmysisl npubeacHs B [lpunoxenun 7K.

2.13 TpeOoBanuss K O(OPMJIEHHIO CCHLJIOK HAa HCIOJb30BAHHbIE
HCTOYHMKH

CchIIKM Ha UCHOJIb30BAHHBIE UCTOYHUKH CIEAYET YKa3bIBaTh MOPSAIKOBBIM
HOMEpOM OHMOIMOrpaduIecKoro OMMcaHus UCTOYHHUKA B CITMCKE MCIIOJIb30BAHHBIX
UCTOYHUKOB. [TOpSIKOBEIIT HOMEp CCHUIKH 3aKJII0OYaIOT B KBAaJIPATHBIE CKOOKH.

[Ipu ccpimke Ha KOHKPETHYIO HH(pOopMaIuio (IMTaTy) B KBaJPATHBIX CKOOKaX
MOCJIe HOMEpPAa UCTOUYHHMKA YKA3bIBA€TCSI HOMEP CTPAHUIIBI (HOMEpa CTPAHHUIL).

[Ipumepsr:

[7] — cchuika Ha ceIbMOUM HCTOYHHUK B CIIMCKE MCITOJIb30BAHHBIX HCTOYHUKOB;

[8; 11] — ccpuika Ha BOCBMOW W OJWHHAJAATHIA MCTOYHUKH B CIIHCKE
UCIIOIb30BaHHBIX UCTOUYHUKOB;

[9, C.22] — ccbuika Ha CTpaHuIly 22 JAEBSITOTO HWCTOYHMKA B CIIMCKE
WCII0JIb30BaHHBIX UCTOUYHUKOB;

[10, C.35-36] — cchuiku Ha cTpaHuUllbl 35-36 1eCSITOrO0 UCTOUYHUKA B CIIUCKE
UCIIOJIb30BaHHBIX HCTOYHHUKOB.

Ccblmka pa3MemiaeTcss Mocjie OKOHYAaHUS LUTUPYEMOro MaTephaia |
3aKpBITUA KaBBIYEK 4Yepe3 MpoOes; 3HaK NpenuHaHus (TOouka, 3amsTas, TOYKa C
3amsTON) CTABUTCS TIOCIIE€ CCHUIKH.

[Ipu ynomMuHaHWUM aBTOPOB B TEKCTE pPaOOThI WHUIMAIBI YKa3bIBAIOTCS
BIIepean (haMUITHH.

2.14 TpeOoBaHusi K 0(pOPMJICHHIO CITUCKA UCII0JIb30BAHHBIX HCTOYHUKOB

Cnucok UCTOJIb30BAHHBIX UCTOYHUKOB ClIeyeT 0(hOpMISITh B COOTBETCTBUU
¢ I'OCT P 7.0.5-2008 «bubnuorpaduueckoe onvcaHue MNpOU3BEICHUN MeUaTy.
Bce ucnonbszoBanHbie pabOTHI OJIKHBI OBITH YKa3aHbI B CIIUCKE.

Hcnonb30BaHHBIE HCTOYHUKH B CITUCKE TPYIIIUPYIOTCS IO pa3jiesiam:

- opurManpHbIC 1 HOPMATUBHBIC MATEPHUAIIBL;

- CIeUUaJIbHAS JINTEPATYPA;

- BJIEKTPOHHBIE PECYPCHI.

HyMepanusi ICTOUHHKOB 110 BCEMY CIUCKY CKBO3HAsI.

CnennanbHas JIutepaTypa, Kak IpaBuiio, BKIIOYAET HICTOYHUKH, U3/1aHHBIC HE
MO3/IHEE YEeM 3a IISITh JIET JI0 T'oJla Hanmucanus pedepara (KOHTPOILHON paboThI).

B pasnmene «OdunmanbHple ¥ HOPMATHUBHBIE MaTepUaibDy HCTOYHUKH
pa3MenarTcs B MOPSAKE MOHMKEHUS UX cTaTyca:

- MEXIYHAPOJHBIE COTJIAIECHUS U IOTOBOPBIL;

- Konctutynus Poccuniickoit @enepannu;
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- eepanbHble KOHCTUTYIIMOHHBIEC 3aKOHBI,

- KOJIEKCBI;

- ¢enepanbHbIC 3aKOHBI;

- ykassl [Ipe3ugenra PO;

- nocra”osienus [IpaBurenscra PO;

- HOPMAaTHUBHBIE aKThl (MPUKA3bI, PACTIOPSKEHHUS, TOCTAHOBIICHUS], YKa3aHUS
U T.J1.) (peepalibHbIX OPTraHOB UCTIOJHUTEIILHOU BJIACTH;

- 3apyOeKHbIC 3aKOHOJATEIbHbIE U HOPMATUBHbBIC aKThI;

- 3aKOHO/JIaTeJIbHbIC U HOPMATUBHBIE aKThl CyObeKTOB Deepanuu;

- MYHUITUTIAJIbHBIE HOPMATHUBHBIC AKTHI.

JIOKyMEHTBI OJHOTO CTaTyca BKJIOUYAKIOTCA B CIUCOK MCIOJIb30BAHHBIX
VMCTOYHUKOB IO XPOHOJOTHH UX MEPBOHAYAIIBHOTO IPUHSATHS.

B pasnene «CneumanbHas JUTEpaTypa» YKas3blBalOTCS MOHOrpaduw,
y4eOHUKM U ydeOHBIE TMOCOOHWsA, AMCCcepTalud M aBTopedepaThl AMCCEPTALIUA,
CTaThU B COOPHUKAX U B IEPUOINYECKUX U3TAHUAX B ali(haBUTHOM MOPSIKE CHaYasa
Ha PYCCKOM SI3bIKE, 3aT€M HA HHOCTPAHHBIX SI3bIKAX.

B paznene «31eKTpOHHBIE PECYPCHI» YKA3BbIBAIOTCS AJIEKTPOHHBIE PECYPCHI B
andaBUTHOM TOPSIKE.

[Ipumeps! opopmileHHs HCTOYHUKOB ITpuBeAeHbI B Ilpuiioxenun .

2.15 TpebooBanus Kk 0opMJICHUIO TPHJIOKEHU I

[Ipunoxenus opopMIISIIOT KaK MPOJOJKEHHE padOThl HA MOCIEIYIOIUX €€
JUCTAaX.

[lepen npunoXKeHUSIMU pazMENIAlOT OTAENbHBIN JIMCT C HAJIUCHIO TIO0 €ro
uentpy IIPUJIOKEHMUASL.

B Tekcre paboThl Ha BCe NPHIOKEHUS JIOJDKHBI OBITh JaHBl CCBHUIKH.
[Tpunoxenus pacnosiarator B MOPSIIKE CCHIJIOK HA HUX B TEKCTE paOOTHI.

Kaxnoe npunoxxeHue cienyeT HauMHATh C HOBOW CTPAHUIIBI C YKa3aHUEM
HaBEpXy MOCEepeMHE CTpaHuUIlbl 6e3 ab3anHoro orcryna ciosa «I[Ipunoxenune» u
ero 00o3HaueHusl.

[IpuiioxkeHune N0MIKHO UMETh 3ar0JIOBOK, KOTOPBIHM 3alMCHIBAIOT C MPOMKUCHON
OYKBBI, TIOJYKUPHBIM TIPU(PTOM, OTIETHLHON CTPOKOH MO IEHTPY O3 TOUYKH B
KOHLIE.

[Ipunoxxenuss 0003HAyalOT 3aryiaBHBIMU OyKBaMu pycckoro andasura,
HauMHas ¢ A, 3a UCKIoueHueM OykB E, 3, 1, O, 4, b, bl, b. [Mocne cnosa
«IIpnaoxenue» cienyer OykBa, 0003HaYaroUasi €ro NOCJIeI0BaTENbHOCTD.

Jlomyckaetcst 0003HaYeHUE NPUIIOKEHU OyKBaMH JJATUHCKOTO andaBuTa, 3a
uckiouenuem Oyks [ u O.

B ciydae nmoiaHOro ucnoib30BaHus OYKB PyCCKOTO M JJATUHCKOTO ali(haBUTOB
JoTMycKaeTcs: 0003Ha4YaTh MPUIIOKECHHS apaOCKUMU ITUBpaMH.

Ecnu B pabote ogHO npuioxkenue, oHo obo3Hadaercs «[Ipunoxkenue Ay .

Ecnu npunoxxeHue pasmeniaercs Ha HECKOJBKHMX JIMCTaX (CTpaHMIAX), TO
BBEPXY KaXJI0M CTpaHULbl 10 eHTpy neuaraercs «IIpoxoxenue Ilpuiioxenusn»
C yKa3aHUEeM ero 0003HaYeHUs.

[TpunokeHus TOMKHBI UMETh OOIIYIO C OCTAIbHOM YaCThI0 paOOThI CKBO3HYIO
HYMEPALMIO CTPAHMII.
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3 PekomeHayemasi TeMaTHKA pedepaToB (KOHTPOJIbHBIX padoT)

3.1 Ilo ngucommmbae  «MeTomoyloruss  yIpaBJICHUS — NPOEKTaMK»
PEKOMEHIYIOTCS CIIEYIOUIME TeMbl Uil HamucaHus pedepaToB (KOHTPOJIbHBIX
pabor):

1. DBomtonMsi METOAOJIOTMU YINpaBieHUs TMpoekTamu: oOT Gantt-guarpamMm K
TUOPUIHBIM MOAXOaM.

2. CpaBHMTENIBHBIA aHATU3 CTAHIAPTOB ynpasieHus npoektamu: PMBoK, IPMA,

PRINCE2.

JKu3HEeHHBINM UK TPOEKTA: MOJIEH, (ha3bl, KPUTEPUH IIEPEX0/Ia.

4. Metoasl ctpykrypuszanuu npoekta: WBS, OBS, CBS - Ha3HaueHue wu
MIPUMEHEHHUE.

5. CereBoe MuIaHUpOBaHUE U KajeHJapHoe ympasieHue: metonbl CPM, PERT,
nuarpamma ["aHra.

6. YnopaBieHue CTOUMOCTBbIO TMpoekTa: OromkerupoBanue, Earned Value
Management (EVM).

7. YnopaBiaeHue puckamMd B MpOeKTax: UACHTU(DUKALMS, KauyeCTBEHHBIH U
KOJINYECTBEHHBIN aHAIIN3, PpEarupOBAHUE.

8. YmpaBiieHUE KauyeCTBOM IMPOEKTA: CTaHJIApThl, MPOLECCHl IUIAaHUPOBAHUS,
oOecrieueHurs U KOHTPOJIS.

9. YnpasieHue 4eI0BEUECKUMH PECYPCaMU U KOMaHAO0M MPOEKTa: MOAXOAbI, CTUIIN
PYKOBOJICTBAa, MOTHBAIIUS.

10.YopaBieHue KOMMYHUKAIIMSIMA B TMPOEKTE: MOJAEIH, WHCTPYMEHTBHI,
3 PEKTUBHOCTE.

11.YmpaBnenue 3aMHTEPECOBAHHBIMU CTOPOHAMH (cTerikxonaepamn):
uaeHTUUKAIIS, aHAIA3, BOBJICUCHNE.

12.YupaBnenue 3aKynkaMM W KOHTPAaKTaMU B IPOEKTAaX: IPOLEAYPHI, BHJIbI
KOHTPAKTOB, TEHEPHI.

13.lHTEerpalinOHHOE YIIPABICHUE MTPOEKTOM: B3AaUMOCBS3b MPOLIECCOB, YIIPABICHUE
WU3MEHEHUSIMU.

14.I'nbxue merononoruu (Agile) B ynpasiaenuu npoexkramu: Scrum, Kanban, Lean.

15.T'ubpuanbie MOAXOALI B YIIPABICHUHM MPOCKTAMU: COUYETAaHUE TPATUIIMOHHBIX U
Agile-meTon0B.

16.Bpi00p METOMOJOTUU YIPABICHUS NPOEKTOM: KPUTEPUH, MOICIU TPUHSITHUS
pEIIEHUM.

17.Anantanus CTaHIapTOB YIIPaBIEHUS MPOCKTAMU K OTpaciieBoi crienuduke (Ha
npumepe jgoructuku, UT, cTpouTenscTBa).

18.YupaBieHue npoeKTaMy B YCIOBUSIX HEONPEIECNEHHOCTH U BHICOKOM AUHAMUKU
CpEBbL.

19.1lpumenenne TpOrpaMMHBIX CpPEACTB ympamieHus mnpoekramu (MS Project,
Primavera, Jira) B MeTo10710rueCKO# padoTe.

W
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20.YmpapineHue mnoprdensMd MNPOEKTOB U MporpaMMaMH: MeETOJI0JIOTUYECKUe
ACIEKTBHI.

21.0uenka 3(pPpeKTUBHOCTH MPOEKTA: METObI, TOKA3aTEIH, KPUTEPUH YCIICIITHOCTH.

22 TloCcTHpOEKTHBIM aHAJIW3 M YINPABICHUE 3aBEPIICHHEM IPOEKTA: MPOLEAYPHI,
YPOKH.

23.YnpaBneHrne MNPOEKTAMH B TOCYJAPCTBEHHOM W MYHHLMIAIBHOM CEKTOpE:
0COOEHHOCTH METO0JIOTUH.

24.YupapieHrne NHHOBAMOHHBIMU MPOEKTAMHU: MOJIX0/Ibl, HHCTPYMEHTBI, PUCKHU.

25.YnupaBneHue WHBECTULIMOHHBIMU MPOEKTaMHU: METOIUKHU OLICHKH,
JUCKOHTHUPOBAHUE, AHAJIN3 YYBCTBUTEIbHOCTH.

26.Metonosorusi  ynpaBJIeHUS NPOEKTaMH B BBICOKOTEXHOJIOTHYHBIX OTPACIIAX
(sinepHast SHEpPreTUKa, MalllMHOCTPOEHHUE).

27.YupaBiieHue MpoeKTaMU B JIOTUCTUKE: OCOOEHHOCTHU IUIAHUPOBAHMSI, KOHTPOJIS
Y KOOpJMHALMY.

28.Metoioniorus  yrpaBieHUs HpOeKTaMu B HUGPOBOM SKOHOMMKE: BBI3OBBI U
HOBBIE MTOAXOBI.

29.YnpapieHrne 3HAHUSAMH B MPOEKTHOM JEATEIbHOCTH: METOAbl HW3BIICUEHUS,
XpaHEHHMSI U NIepeJauH OIbITA.

30.YcroiiunBoe pa3sBUTHE M COLMAIbHAs OTBETCTBEHHOCTb B  YIIPABICHUU
IIPOEKTaMH.

31.Kpocc-KynbTypHBbI€ aCIEKTHI YIPABIEHUS MEKIYHAPOAHBIMU TPOCKTAMH.

32.9TrKa U KOPNOPATUBHAS KYJIbTYpa B IPOEKTHOU NESITENBHOCTH.

33.YnopaBieHue  HU3MEHEHMSIMH B IIPOEKTAaX:  MOJEIW, CONPOTHUBJIIEHUE,
KOMMYHUKAIIHSL.

34.beHUMapKUHI M Jy4YlIME€ IPAKTHUKU YIPABJICHUS IPOCKTAaMU B Pa3IUYHBIX
OTpacisx.

35.Meroaonornyeckue noaxoAsl K yIpaBiIeHUIO IPOEKTaMU B YCIIOBUSAX KPU3HCA.

36.Pa3paboTka ycraBa  MNpoOeKTa U  ONpPENEICHHE €ro  COAEepKaHUS:
METOJ0JIOTHYECKHE PEKOMEHIALIAH.

37.YupaBieHue CpOKaMH MPOEKTA: METOJbl CXKAaTHs, BBIPABHUBAHUE PECYPCOB,
ONTHUMU3ALHUA.

38.MOHUTOPUHT W KOHTPOJIb TMPOEKTA: KIIOYEBBIC TMOKA3ATENIH, OTYETHOCTD,
KOPPEKTUPYIOIINE TEUCTBHUS.

39.YnpaBnenue npoeKTaMu Ha OCHOBE IleHHOcTHOro noaxoaa (Value-Based Project
Management).

40.1TepcrieKTUBBI pa3BUTUS METOAOJIOTUN YIPABIICHUS MPOSKTAMU: UCKYCCTBEHHBIN
WHTEJUIEKT, aBTOMATH3a U, IPEIUKTUBHAS aHAJIUTHKA.

3.2 Tlo coryiacoBanmio c mpernojaBaTeieM OO0y4YaroIIMICs MOXKET BBIOpATh
JUTst Hanucanus pedepara (KOHTPOJIBbHON pabOThI) HHYIO TEMY, COOTBETCTBYIOIIYIO
npoduITro H3ydaeMon JUCITUTUTHHBI.

4 OuenuBanue pedepara (KOHTPOJIBLHON padoTHI)
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4.1 OcBoeHne IUCHUIUIMHBI «METONONOrUs YHpPaBICHUS ITPOCKTAMI
oniernBaetcs mo 100-6amteHOM cucteme, ucnoiaszyemort B UATO HUAY MUODUN.
MaxkcuMmaibHasi cyMMapHasi OlleHKa 3a pedepat (KOHTPOJIbHYIO paboTy) COCTaBIISET
20 6amnoB C ydyeToM TOro, YTO MAaKCHUMallbHas OLEHKa pabOThl B CEMECTpE IO
KOHTPOJIBHBIM TOYKaM cocTaBisieT 60 6anos.

4.2 lloka3zarenu W KpUTEpUU OLIEHKU pedepara (KOHTPOJIBHOM padoThI)
npescTaBiieHbl B Tabauue 1.

Tabauma 1 — [TokaszaTenu u KpUTepHUH OIEHKHU pedepaTa (KOHTPOJIBbHOM pabOThI)
bannsl
(max)
1. HoBu3Ha - aKTyaJIbHOCTh NMPOOJIEMBI U TEMBI; 4
pedepupoBaHHOTO TEKCTa | - HOBU3HA M CAMOCTOSITEIFHOCTh B IOCTAHOBKE
npo6emsl, B HopMyTupOBaHUHM HOBOT'O aclieKTa
BBIOpAHHOM I aHaIM3a NPOOJIEMBbL;

- HaIM4YKMe aBTOPCKON MO3MLIUHU, CAMOCTOSTEIBHOCTD
CYXKJICHUH

2. CreneHb pacKpbITUS - COOTBETCTBHUE IJIaHa TeMe pedepaTa; 6
CYIIHOCTH TIPOOIIEMBI - COOTBETCTBHE COICP)KaHUs TeMeE U IUIaHy pedepaTa;

- IOJIHOTA ¥ TTyOMHA PAaCKPBITUSI OCHOBHBIX ITOHATHI
POOJIEMBI;

- 000CHOBAaHHOCTbH CIIOCOOOB M METOJIOB PAOOTHI €
MaTepHaJIOM;

- yMeHue paboTaTth C INTepaTypoi, CUCTEMAaTU3UPOBATh
U CTPYKTYpUPOBATh MaTepHalr,

- yMeHue 0000111aTh, COTOCTABIIATh Pa3InYHbIE TOUKU
3pEeHHs [0 pacCMaTPUBAEMOMY BOTIPOCY,
apryMEHTHPOBATh OCHOBHBIE MTOJIOKEHUS U BBIBOJIBI.

3. O60CHOBaHHOCTH - KpyT, IOJIHOTA UCIOJIb30BAHUS JTUTEPATYPHBIX 4
BbIOOpA MCTOYHUKOB HCTOYHUKOB 10 IIpolieme;

- IPUBJICYEHNE HOBEUIITUX paboT 1Mo mpodiaeme
(>KypHaJbHBIE TyOJIMKALUK, MaTepUaibl COOPHHKOB
HayYHBIX TPYJOB H T.IL.).

4. Cobmronenue - IpaBUIIbHOE O()OPMIIEHUE CCHIIOK Ha HCIIOJIB3YEMYIO 4
TpeOoBaHuUM K JIUTEpaTypy;

otopmieHuo - IPaMOTHOCTH U KyJbTypa U3JI0KEHUS;

- BIIaJICHUE TEPMUHOJIOTHEH U TIOHSATHWHBIM amiapaTom
poOIEeMBI;

- cobmronenue TpedoBaHuii K 00bemMy pedepara;

- KyJlbTypa 0ohOpMIJICHUS: BbIJICJICHHE a03alleB.

5. I’'paMoTHOCTB - oTcyTcTBUE OpdorpaduuecKnx U CHHTAKCHIECKUX 2
OLIMOOK, CTUJIMCTHYECKUX MOTPEITHOCTEH;

- OTCYTCTBHE OIEYaTOK, COKPAILICHUH CIIOB, KPOME
OOIIETIPUHSATHIX;

- IUTEPATYPHBIN CTUIIb.

[TokazaTenu oieHKH Kputepuu onenku
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HNPUJIOKEHUSA
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IIpuioxkenue A

Oo0pa3zen opopmMiIeHHs TUTYJBLHOTO JIUCTA pedepara (KOHTPOJIbHOI PadoThI)

MUHHCTEPCTBO HAYKH U BBICIIET'O OEPA30OBAHU ST POCCUMCKOU ®EJIEPALIN
denepanbHOE rocy1apCTBEHHOE AaBTOHOMHOE 00pa30BaTE/IbHOE YUPEXKICHHUE BBICIIEr0 00pa3oBaHus

«HannonanpHbIA UCCAEN0BATENBCKUM ANEpHBIN YHUBEpCUTET « M DN

OOHMHCKHI MHCTUTYTA ATOMHOM JHEPIreTUKH
- ¢pmman deaeparbHOTO TOCYIapCTBEHHOTO aBTOHOMHOTO 00pa30BaTEIbHOTO YUPEKACHHSI BBICIIIETO
oOpaszoBanus «HannoHanpHBIN UCccIen0BaTENbCKUN SAepHBIN YHUBepcuTeT « MUDI»

(UATD HUSTY MUOH)

Otnenenue conuanbHO-APKOHOMUYECKUX HayK (O)

Pedepar (koHTpOILHASE padoTa)
0 AUCHUILINHE: «MeTo0I0rus yIpaBIeHUs IPOECKTaMU»

Ha TeMy: «CpaBHUTEIbHBIN aHAIN3 CTAaHAAPTOB ynpasieHus npoekramu: PMBoK,
IPMA, PRINCE2»

Boimonann(a):
crynent(ka) rp. IMY-M24 Kycuna E.1O.

(nmoamnucek, nara)

ITposepuir:
JOLEHT OTIEJICHUS COLIUAIbHO-
sKoHOMHYEecKuX HayK (O),

K.3.H. JIOIICHT Ocurmos B.A.

(moamnuce, nara)

OOnuHCK, 2024 T.
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Hpuaoxenue b

IIpumep opopMiieHHs coaepKAHUA

COIEPKAHHUE
BBEJIEHUE ...ttt sttt ettt e e 3
I''TABA 1 TEOPETUKO-METOJOJIOTMTYECKME OCHOBBI YIIPABJIEHUA
TTPOEKTAMU ... e 5
1.1 DBosrOLIMA METOIOTOTUH YIIPABICHHS TIPOCKTAMH .....evveeeniieeeeanirieeenireeeesneeees 5
1.2 CoBpeMEHHBIE CTAHAPTHI YIPABICHUS MPOCKTAMHY ....oevvvveeeeennerreeeeeanaeeennnnns 8
1.3 Kputepuu BoIOOpa METOOIOTHH JIJISl PA3JIMYHBIX TUIIOB MTPOCKTOB ............... 12
I'N'TABA 2 AHAJIM3  METOAOJIOITMYECKUX  TIOAXOOAOB B
JIOTUCTHUYECKUX TTPOEKTAX ..ottt 15
2.1 OcoOeHHOCTH JTOTUCTUYECKUX MPOEKTOB U TPEOOBAHUS K METOJIOJIOTHH ........ 15
2.2 CpaBHEHHE TPATUIIMOHHOTO ¥ THOKOTO MOAXO0/I0B B IOTUCTHKE ........oeeennnee. 18

2.3 Pa3paboTka pexoMeHAAIMii MO0 BBHIOOPY METOMOJOTHUU [JISi JIOTUCTUYECKHUX

110101501 ) : SRR 22
BAKITHOUEHUE ......ooiiiiiiiiieeee ettt et 25

CIIMCOK HUCTIOJIb3OBAHHBIX MCTOUHUKOB .......cocooviiiiiiiiniiieiecienn 27
TIPMTIOTKEHMS ..ottt sttt e s 29
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Hpuiaoxenue B

IIpumeps! opopmiieHNs 3ar0I0BKOB

I'naBa 1 TCOpCTI/IKO-MGTOI[OJIOFI/I‘IGCKI/IC OCHOBBI YIIPABJICHHA IIPOCKTAMU

1.1 DBomroLMs METOIOJIOTUH YIIPABJIEHUS TPOCKTaMU

VnpaBieHne NpPOeKTaMU KaK CaMOCTOSTelIbHas OO0JIaCTh 3HAHUM Hayaja
(dopmupoBatbcs B cepearHe XX Beka. llepBble METO/IbI CETEBOTO IIAHUPOBAHMUS
(CPM, PERT) 6butn pa3paboTaHbl Al KPYIOHBIX MPOMBIIUIEHHBIX M BOECHHBIX
IpoeKkToB. B nanbHelieM Nporucxoausio pa3BUTHE CTaHIAPTOB, MOSBICHHE THOKIX

METO/I0JI0TUH U TUOPUAHBIX MOIXO0/I0B.
<...>
1.2 ITpouecc popmupoBaHusi yu€THON MOTUTUKH
Ha cerognsmnauii neHp Haubosee pacnpoCTpaHEHHBIMHU —CTaHIApPTAMU

spisitorcst PMBoK (PMI), ICB (IPMA) u PRINCE?2. Kaxaplii U3 HUX UMEET CBOU

0COOEHHOCTH, 00JIaCTh MPUMEHEHHUS U METOJA0JIOTUYECKYIO OCHOBY.:

18



Hpuaoxenue I'

IIpumeps! opopmiieHNs1 nepeducaIeHUn

JUis peanv3allMy TOCTABJIEHHON L€l HEOOXOIMMO PEUIUTh CIEAYIOIINe
3a/1a4uu:

1) pacKphITh CYyIIHOCTb U 3BOJIIOLUIO METOJOJIOTHH YIIPABJIECHUS IIPOEKTAMM;

2) MNpOBECTH CpaBHUTENbHBbIA aHanu3 crangaproB PMBoK, IPMA u
PRINCEZ2;

3) pa3paboraTh KpUTEpUH BBHIOOPA METOAOJOTHM JUISl JIOTUCTHUECKUX

IPOEKTOB.

Ha Bb160p METO/10710THU YTIPABIEHUS TPOSKTOM BIHSIOT ClieyIoiue (akTOphbI:
1. Macmitab u cJI0KHOCTh ITPOEKTA:

- KpYIIHBIE IPOEKTHI C BBICOKOM HEOIPENEIEHHOCTHIO;

- CpeJIHUE MPOEKTHI C YETKUMU TPEOOBAHUSAMU;

- MaJible MMPOEKTHI C OBICTPHIMU UTEPALIUSIMHU.

2. OtpacneBas cnenuduka:

- CTPOUTENBCTBO U UHPPACTPYKTYPA;

- "HQOPMAIITMOHHBIE TEXHOJIOTHH;

- JIOTUCTUKA U IIEMIOYKH MTOCTABOK;

- HAQYKOEMKHUE U UHHOBAIIMOHHBIC MPOEKTHI.

3. OpraHu3anuoHHas KyJbTypa U 3peJIOCTh POEKTHOTO YIPABJICHUS
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Hpuaoxenue

IIpumep opopMiieHHs PUCYHKA

WNuTerpanus cTpyKTyp npeacTaBieHa Ha pUCyHKe 2.

uce
I i 1

N | & | gF

ne ne ne

Uctounuk: [13]

Pucynok 2 — HTErpanus CTpykTyp

Ilepen BamMu ceMb OCHOBHBIX CTPYKTYp, KOTOpbIE HCIIOJB3YIOTCS B
ynpasieann npoekrom: UCP (ctpykrypa pador), CP (cTtpykrypa 3arpat), OCU
(opraHuzalmoHHas CTPYKTypa HCIOJHHUTENECH), a TaKkkKe CTPYKTYpbl KOHTPAKTOB,
MPOJIyKTa, PECYPCOB U PUCKOB — BCE OHU JIOJKHBI OBITh COTJIACOBAHBI MEXK1y COOOM

JUIs. KOPPEKTHOTO IIJIAHUPOBAHUS U KOHTPOJIA.
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Hpuiaoxenue E

IIpumep opopmieHust Ta0IULbI

I[JIH CpaBHCHHA CTAHAAPTOB YIIPABJIICHHA IIPOCKTAMU CBCI[éM KJITOYCBBIC

XapaKTEepPUCTUKU B TA0IHUILLYy 2.

Ta6nuia 2 — CpaBHUTEIbHAS XapaKTEPUCTHUKA CTAHIaPTOB YII

ABJICHU IIPOCKTAMU

Tun noxxona IIponeccHo- KoMmneTeHTHOCTHBIN IIponeccHslii ¢
OPUEHTUPOBAHHBII aKIICHTOM Ha Ou3Hec-
KeHc
KommuecTBo
N 7 mpoueccos, 7
MPOIIeCCOB/ 49 nporieccoB 46 KOMIIETECHIINNI
MPUHITUTIOB
3JIEMEHTOB
EBpona BenmukoOpuranus
Ocrosroe Y HUBEPCAILHOC, MGI):(,Z[ I;a OJIHBIE rocyzaa CFT)BeHHHé
MIPUMEHEHNE ocobenno B CIIIA yHap yAap
MIPOCKTHI MIPOEKTHI
YpoBeHb . N .
P Bricokuit Cpennumiit Cpennuit
JeTaIN3aluu
Huskas Cpenusis
I'nbxocThb . Cpennsis pel "
(TIpe Y ChIBAOIIINIA) (amanTupyemslii)

Hcrounuk: coOcTBEeHHas pa3paboTKa Ha ocHOBE [3, 7, 12]

AHanu3 TaOnuubl 2 TOKa3bIBAET, YTO BHIOOpP CTaHAapTa 3aBUCUT OT

TpeOOBaHMIA 3aKa34HKa, TeOrpapuIecKoro peruoHa u CreupuKA MPOCKTa.
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Hpunoxenue 7K

IIpumeps! opopmiienuns: popmya

I[J'ISI OLICHKH B(b(beKTI/IBHOCTI/I IMPOCKTAa YaCTO HCIIOJIb3YyCTCA YHNCTaAA

npuBenéunas crouMoctsb (NPV). Pacuér NPV npousBoautcs no popmyiie:

n

CF,
NPV = —
= (1+7)

t — mepuoj IMCKOHTUPOBAHUSA (KaK MPABUIIO, TON)
N — KOJINYECTBO MEPHOJIOB
CF — neHe XHBII NOTOK

I— CTaBKa JTUCKOHTHPOBAHUA

Eciu NPV>0, npoekt cuutaercst 3¢ (HEeKTUBHBIM.
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Hpuiaoxenue U

IIpumeps! opopmiieHHSI HCTOYHUKOB

CIIMCOK UCITOJIb30BAHHBIX UCTOYHHUKOB
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CnenuanbpHas nureparypa

4. MWmenna O.H. Merogonorus ymnpaBlIeHHS IPOEKTaMH: CTaHOBIICHHE,
COBPEMEHHOE COCTOSTHUE U MEPCTIEKTUBBI Pa3BUTHS: MOHOTpadus. — 2-€ U3 .,
nepepad. u gomn. — M.: UHOPA-M, 2024. — 215 c. — (Hayunas mMbICIb).

5. MarseeB A.A., HoBuxos /[.A., LIBeTkoB A.B. Moaenu nu METOABI YIIPABICHUS
npoektamu. — M.: ®USMATIIUT, 2019. — 384 c.

6. Kepunep X. Crparernueckoe ynpasieHue rnpoekramu. — M.: Onumn-busnec,
2020. - 480 c.

7. Tos6 A.C., Hunec I'.JI. YnpapneHnue npoeKTaMu: CTaHIapThl, METOIbI, OTIBIT.
— M.: Onumn-busnec, 2018. — 240 c.

8. IMammpo B.J. u ap. Yopasnenue npoekramu. — CII6.: ITutep, 2021. — 512 c.

9. Ca3zonoBa T.B. CpaBHUTENBbHBIN aHAIN3 CTAHAAPTOB YIIPABIICHHS NPOECKTaMHU
// DxoHOMUKA U yrpaBiieHue: mpodaemsl, perieHus. — 2023. — Ne 4, — C. 45-
52.

DJIEKTPOHHBIE PECYPCHI
10. Project Management Institute [OnexTponnsiii pecypc]. — Pexum mocryna:

https://www.pmi.org/ (nara o6pamenus: 15.05.2026).

23



11.

12.

[IPMA - International Project Management Association [DIeKTpOHHBIN
pecypc]. — Pexum pocryma: https://www.ipma.world/ (mata oOpanienus:
15.05.2026).

Agile Manifesto [Dnektponnbiii  pecypc]. — Pexum  nmocryna:

https://agilemanifesto.org/ (nara oopamenus: 15.05.2026).

24



